
Carolina Eye Associates, P.A.

                                    Job Description



Shuttle Driver

Center:

Pinehurst

Status:

Part Time

Reports to: 

Practice Administrator
Job Summary:  

Responsible for safely operating electric shuttle bus to provide transportation for patients to and from parking lot to facility in a courteous and helpful manner.  

Job Responsibilities:
1. Remain aware of safety issues and surroundings while operating electric shuttle bus to ensure a safe and pleasant operating environment.

2. Greet patients and visitors as you pick them up to provide shuttle service.

3. Maintain cleanliness of shuttle and perform minor inspections of assigned shuttle and report any safety and maintenance needs to Shuttle supervisor immediately.

4. Enforce safety rules for guest.

5. Communicate with 2 way radio & cell phone.

6. Perform other duties as assigned.

Education and Experience:  

Must have valid drivers license and be at least 21 years of age.  High School Diploma, GED, or equivalent training.  

Performance Requirements (Knowledge, Skills, & Abilities)
· Must have clean driving record.

· Ability to work flexible schedule and hours each week based on patient schedule and needs.

· Use two-way radio to interact with supervisor while driving shuttle bus.

· Ability to keep shuttle bus secure and follow safety procedures.

· Display a high energy level and a positive attitude.

· Ability to provide a courteous means of transportation for patients.

· Ability to withstand prolonged sitting.

· Knowledge of proper lifting techniques.

· Ability to assist patients on and off the shuttle bus as needed.

· Ability to speak clearly and listen attentively.

Typical Physical Requirements:
Work may require prolonged sitting, may require lifting.  Requires normal or corrected hearing, vision and speech. Requires eye-hand coordination and manual dexterity.  Requires assisting patients on and off shuttle bus.  
Carolina Eye Associates reserves the right to change or modify job duties & essential functions at any time.  Note further that the above list of job duties and essential elements is an attempt to adequately describe this position, but cannot be considered to be an exhaustive list. Are you able to meet these requirements?


_______ Yes

_______
  No

Comments:

Signature_________________________________
Date______________________________

*New Employees are required to: (1) Successfully pass a drug screen, (2) Successfully pass a health screen.

*Please return signed copy to the Personnel Department.*
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